
  

 Job Description 
 

1 
 

1495 Columbia Ave. Bldg. 2 * Riverside, CA  92507          t: 951-684-1909  *  f: 951-684-1984 
 
 

Title: Clerical/Admin 
Report To: President 

Hours: As scheduled 
Attendance: Regular attendance is a requirement of this job 

Dress:  

 
To be completed 


